e\ YTBEPKJIEHO:
wolprkasom oT 24,05 2018

KOJEKC OTUKHA U CJYKEBHOI'O noBEJAEHWA
pabOTHUKOB (MyHHULMIIAIIBHOTO GIOKETHOIO  JOLIKOJIbIOTO 00pazoBaTesIbHOTO
yUpeKaAeHUs «HoBoporaunHCK1H NeTCKuii cajl «3010TOH [leTyioK»)

Komekc OTHKH M  CIy)eOHOTO  TOBEACHUA COTpyMIKKOB  (MYHULMIAIBHOTO
6IO/KETHOTO  JOLIKOJIBHOTO  00pa30BaTe/bHOTO YUPSIKACH 5l «HoBoporadnHCKHIi
JeTcKuil cax  «30II0TOH [Merymok») (namee - Vupes/ieHue) pazpadorad B
COOTBETCTBMU ¢ TojokeHUs MU KOHCTUTYIIMH Poccuiickoit dPenepauuu, TpyroBoro
komekca Poccuiickoii Deznepanun, denepallbHOrO 3aKOHa «O npOTUBOAEHCTBUH
KOpPYMUMK» ¥ WHBIX HOPMATHBHBIX [PABOBBIX AKTOB Poccuitckoin Penepanuu, a
Takoke OCHOBaH Ha OOIIEpU3HAHHBIX HPABCTBEHHBIX [PDUHLMIIAX M HOpMax
poccuifckoro ofIecTsa 1 rocyaapeTsa.

1. OGmHe noJoKeHUs
1. Konekc mpescTapisier coboi CBON OOIIMX TPUHIMIIOB ¥ TpaBuil ciyKeOHOro
HOBECHWS, KOTOPBHIMU HOJKHbI PYKOBOACTBOBATHCH BCC PAOOTHUKK Y UPEKICHHUS
(manee — pabOTHUKHM) HE3ABUCUMO OT saMelaeMbIX UMHU 10T/ 1OCTEH.
2. Llenbto Kosexca sBisieTCs yCTaHOBICHNE STUYECKUX HOPM W MPaBUll CIyKeOHOro
noseaeHuss ~ pabOTHUKOB LA JOCTOMHOro  BBINOJiHiCHUA MMM cBOEH
npodeccHOoHaLHOM ciyKeOHOM JIeATeNbHOCTH, a TakKe cojieficTBUE YKPEIJICHUIO
apropuTeTa PAOOTHUKOB U obecrieueHre eUHBIX HOPM TTOBE/ICHUA pabOTHHUKOB.
3. Komekc mpu3BaH TOBBICHTH 3¢ (HeKTUBHOCTD BBITIONHCHIIS! pabOTHUKAMU CBOMX
JOMKHOCTHBIX 00s13aHHOCTEH.
4. I'paKJIaHuH, NOCTYMaloIKi Ha paboty B YUpPEKIACHUC, 00s13aH 03HAKOMHUTBCS C
nojsokenusimu  Koznekca H cobmrogarb HMX B IpoLccee npodeccHoHaNbHOI
NeATeNIbHOCTH.

5 3panue U cobmoneHre pabOTHUKAMK nonoxenuii Kojexca aBiseTcs OIHUM M3
KpUTEpUeB OLCHKHU HX npoheCCHOHANLHOM JIEATETBHOCTH i ¢y KeOHOro MoBeeHHs.
11. O6mHe NPHHUMIBI K IPaBHIA CI1yzKeOHO 0 110BELeHH
6. JlesTenbHOCTh YUpEKIACHUH, a TaKKe ero paboTHIKOB OCHOBbIBACTCA Ha
clleyIoIUX MpUHIMMAX: 1) 3aKOHHOCTB; 2) po(heCcCHoHATIIM] 3) HE3aBUCHUMOCTb;
4) 10OPOCOBECTHOCTD; 5) KkoH(UIEHIUATBHOCTD, 6)  CIpaBeIMBOCTS; 7)

pH(GOpMALIMOHHAsE OTKPBITOCTD.

7. PaGorHuku YupexaeHus TOJIKHBI cobmofaTh cieayloie o0uiue rnpaBuiia
CIy/KeOHOTO TOBEAEHHMS: 1) npusHaHue, COOMIOJICHUE W 3qMTa TpaB 1o cBodON
yesoBeKa U rpakaHnHa ONpeacAioT OCHOBHOII CMBIC] U COJIcpXKaHUe AEATEIbHOCTH
VupexaeHus;  2)  JIOJDKHOCTHBIC 0BS3aHHOCTH ~ PadOTHUKOB  MCIOJHAIOTCAH
10OpOCOBECTHO U npoecCHOHATIBHO B HLeNAX oBecreueris dGdexTHBHON PadOTLI
Yupesx/ieHus; 3) AesTebHOCTD pabOTHHKA OCYLIECTBIALTCA b npezenax npeimeTa
Hefeii  AeATeNbHOCTH YUpeXKIACHHUA, 4 TaKKeé  MOJHOMO'1HH, 3aKpenjeHHbIX B



JOMKHOCTHOM MHCTPYKIMK; 4) IPY UCTIONHEHNWH CBOHX JO/IKTOCTHBIX 00s13aHHOCTEN
paGOTHMK JIOJKeH: 2 - ObITh HE3aBMCHMBIM OT BIHSHIY OTAENBHBIX Tpak/aH,

Mpo(eCcCHOHANBHBIX UK COLUABHBIX IPYTIT 1 OpraHmu3aiiiii; - BO3AEPKUBATHCS OT
oBeeH s, KOTOPOe MOMIO Obl BbI3BaTh COMHEHUE B 100POCOBECTHOM MCIOJNHEHHH
UM JIOJKHOCTHBIX OOS3aHHOCTEH, B TOM HYHCJIE CBA3AHHOC C BIMAHUEM KaKHX-JIH00

JTMUHBIX, WMYIIECTBEHHBIX ((UHAHCOBBIX) M MHBIX MHTEPCCOB, & TAKAKC n30erarb
KOH(QIMKTHBIX ~CHUTYallWH, CIOCOOHBIX HAHECTH yiepd ero penyraudd WK
aBropuTeTy YupeKeHus; - coOmonarh OecnprCTPacTiiocTh,  MCKIIOYAIOULY1O
BO3MOIKHOCTb BIMSHWS HA ero NeSTelIbHOCTh PEIIEHHH MOJHTHYECKUX MnapTui “
O6LIEeCTBEHHBIX O0bEeIMHEHUH; - COOIIONaTh HOPMBI npo()cCCUOHANBHOM ITHKH U
MpaBuia JIEJOBOTO TOBEJEHHUs; - MPOSBIATE KOPPEKTHOCT! M BHUMATENLHOCTL B
obpallleHuy ¢ rpakaHaMU U JOJKHOCTHBIMU JIMLAMHM; - MPOABIATE TEPMUMOCTb M

yBaKeHHe K O0blYasM M TPAIUIHUAM HapOLOB Poccuit v Ipyrux TroCynapceTs,
YUHTBIBATH KYJIBTYPHBIE W HHBIE OCOOCHHOCTH PASIUIHBIX IT1IHHECKHUX, COLMATTBHBIX
rpynmn u KoHpeccui, CII0COOCTBOBATh Merk HALMOHAIBHOMY W

MexKKOH(pECCHOHATBHOMY COINIACHIO; - YBaKUTEIBHO OTHOCHTHCA K nesTenbHoCTH
[peJICTaBUTENEH CPEJICTB MAacCOBOH HHOPMALIHHU 110 HHPOPMHPOBAHMIO obuiecTBa o
pabore YupexaeHus, a TakkKe OKasbIBaTh cofeiicTBHE B I0JIYUYEHHH JOCTOBEPHOI
uH(OPMAIMU B yCTAHOBIEHHOM MOPSIJIKE; - MOCTOAHHO CTPEMUTRCA K obecrnedeHuio
Kak MOKHO 6osee 3(h(hEeKTHBHOIO DPACHOPSKEHHs PEeCypCivi, HaXONALMMUCH B
cepe ero OTBETCTBEHHOCTH; - IPOTUBOIENCTBOBATL MPOJ BICHUAM KOPPY LMK 1
npeanpuHUMaTL  Mepbl 10 €€ npopunakTAKe B NOPsKe, YCTAHOBICHHOM
NeMCTBYIOIIMM 3aKOHOJATeNbCTBOM; - MPOABIATE MPU UCIOTHEHIH JOJKHOCTHBIX
0653aHHOCTell UeCTHOCTh, OECHpPHUCTPACTHOCTh M CIpaBcll/iMBOCTD, HE JOMYCKaTh
KOpPPYTIIMOHHO OMacHOro MOBEICHUS (roBeIeH s, KOTOPOE MOXKET BOCIPUHMMATBLCH
OKDYKAIOUMMK Kak obellaHue WM TPEIIOKCHUE Jati  [3iTiH, KaK Ccorjlacue
[PUHATH B3ATKY WM KaK MPock0da o Jade B3sTKU A160 Kak BO3MOKHOCTb COBEPLIMTD
MHOE KOpPYTMLMOHHOE MPaBOHAPYIIEHNHE). 5) IpU UCIIOJIHEHMH CBOMX JOJKHOCTHBIX
06s3aHHOCTell pabOTHUK He JOJKEH: - OKasblBaTh MpE/iiiouTCHHUS KaKuM-JIMOO
po)eCCHOHATBHBIM MM COLMANbHBIM IPYIIIaM 1 oprarusailusaM; - HCIoJb30BaTh
JOMKHOCTHOE TIONIOKEHHE ISl OKasaHWs BJIMAHMS Ha AEATCIBHOCTD opraHu3atmm,
JIOMKHOCTHBIX JIHIL M TPaKIaH MPU PELIEHHH BOPOCOB JI'HOTO XapakTepd.

8. B 1ensx npoTUBOAEHCTBUSL KOPPYITIMH paBGOTHUKY PEKOMC!IIYCTCs: - YBEAOMIIATL
paboroaarens, OpraHsl MPOKYpaTypel, [IPaBOOXPAHUTEN bHLIE OPraHbl 000 Bcex
cnyyasix oOpaulleHus: K HEMY KaKUX-IMO0 JIMIL B IENIX CKJIOHEHHs K COBEPLICHHIO
KOppYMIMOHHBIX [IPaBOHAPYLICHHH; - HE TOTydarh [k CRSI3W € MCIIOJHEHUEM
JIOJKHOCTHBIX 00s3aHHOCTEN BO3HArpaKACHUA OT gusryeckiX U IOPUIMYECKUX JINLL
(1ofapKoB, J€HEKHOro BO3HArPAKACHUS, CCYI, yCIyT MatepUaIbHOTO XapakTepa,
naathl  3a  pas3BiedeHMs, OTABIX, 33 TI0JB30BAHHC TPAHCIIOPTOM M MHbIC
BO3HArPAKIEHHUS); - IPUHUMATD MEPBI MO HEJOMY ICHUIO KO3 T MKHOBEHHsI KOH(DIIHKTA
MHTEPECOB M yPeryjJIMpOBaHMIO BO3HUKIIMX CIIydacB KOH()IMKTa HMHTEPECOB, HC
JIOMyCKaTh MPU UCTIOJHEHUHU JOJDKHOCTHBIX 06s3aHHOCTEH BOHUKHOBEHUS CUTYallNH
JIMYHOM 3aiHTEPECOBAHHOCTH, KOTOPas MPUBOAUT MIJIH MO C! IPUBECTH K KOH(DIMKTY
HHTEPECOB, YBEIOMJAThH CBOETO HEMOCPENCTBEHHOTO PYKOBOJMTENS O BO3HMKLIEM



KOH(IMKTE WHTEPECOB MIH O BO3MOKHOCTH €ro BOSHHMKHOBCHHS, KaK TOJIBKO €My
CTaHeT 00 PTOM U3BECTHO.
9. PabOTHUK MOMKeT 00pabaThiBaTh M IepelaBarh CIyKeOiyio UHPOpPMALMIO TIPH
COBIIONEHNH NeHCTBYIOMMX B YUPeKAEHMM HOPM M TpeOOBAHMH, MPUHATBIX B
COOTBETCTBHH C 3aKoHOJaTenbcTBoM Poccuiickoit ®enepaiiin. Pabortnuk 00si3an
[PUHMMATh  COOTBETCTBYIOIIME Mephl [0  0DecreycH o 0e30macHoCTH U
KOH(MHMAEHIMATBHOCTH HH(QOPMAIMK, KOTOpas CTaja M3RCCTHA €My B CBASH €
UCIIONHEHUWEM MM JOJKHOCTHBIX — OOSI3aHHOCTEH, 3d  11€CAHKLMOHUPOBAHHOC
pasriailieHie KOTOPOi OH HECET OTBETCTBEHHOCTb.
10. PabOTHUK, HajelleHHbIA OpraHUu3allMOHHO-PACTIOPSIANTE/IHLHBIMU TTOJTHOMOYHAMMU
0 OTHOLIEHHIO K APYTMM pabOTHHKaM, JIOIDKEH: - CTPEMUThCS OBITh JUI HHUX
o6pasioM  mpodeccHoHanM3Ma,  Oe3yNpeuHol  pemyTallid, — CrocodcTBOBATH
QOpPMHpOBaHMIO B OpraHu3aluu JMbO ee mMoapasienernit OnaronpuaTHOro /s
3G peKTUBHOM PabOThl MOPATBHO-TICUXONOrUYECKOro KIMMITd; - MPUHUMATL MEpb
[0 MpeyNpekIeHUI0 KOPPYIILNHI, @ TAKAKe MEPbI K TOMY, 41C0bl MOAYMHEHHbIC €MY
pabOTHUKKM He JOMyCKalaud KOPPYMIMOHHO ONACHOro MOBC/ICHHMS, CBOMM TIHYHBIM
[oBe/IeHNEeM T0/1aBaTh IIPUMEpP Y€CTHOCTH, OECIPUCTPACTHOCTH U CIIPABEIIMBOCTH -
He JOMyCKaTh Cily4aeB MPHHYKICHUS DPAOOTHHUKOB K VYiICTHIO B JIEATEILHOCTH
HONMUTHUUECKUX MApPTHii, 0OIIECTBEHHBIX OOBEIMHEHNH 1 Pelli 'MO3HBIX OpraHM3almni;
- MpUHMMaThL Mepbl [0 TPENOTBPAIICHHIO MU  Ypery/iipOBaHHIO KOH(DIIMKTa
MHTEPECOB B Cliyuae, eCIy eMy CTajio M3BECTHO O BOHHUKHOICHUH Y MOAIMHEHHOTO
eMy pabOTHMKA JIMYHOW 3aUHTEPECOBAHHOCTH, KOTOpaJd [1PUBOAUT MWLM MOXKET
MPUBECTH K KOH(IUKTY HHTEPECOB.

I11. dTHuecKHe NPaBHJIA CJIy:KeOHOro moBenerus PabOTHHKOB
11. B cnyxeGHoM moOBefeHHH pPabOTHUKY — HEOOXO/IMMO — MCXOAUTH W3
KOHCTUTYLIMOHHBIX TTOJIOKEHUH O TOM, YTO YEJIOBEK, €ro mpaii 1 CBOOO/IBI SIBIISIOTCS
BbICLIEN LIEHHOCTBIO, U KaKIbIH IpaXJaHUH MMEET MpaBo Hi HENPUKOCHOBEHHOCTD
YaCTHOW KU3HU, JIMUHYIO U CEMEHHYIO TaWHy, 3allUTy 4e€CTi, TOCTOMHCTBA, CBOETO
100pOro UMEHH.
12. B cnyxeGHOM TMOBeieHHH DPAbOTHHMK BO3JIEPIKUBACTC/ OT: - aoboro BHUA
BBICKA3bIBAHMI M JEHCTBUH AMCKPUMHHALMOHHOTO XapakTepd Mo Mpu3Hakam Ioja,
BO3pacTa,  pachl,  HALMOHAIBHOCTH,  A3BIKA,  IPay111icTBa,  COLMAILHOTO,
MMYLIECTBEHHOTO MIIM CeMEHHOro MONOKEHUs, MONUTHUCCIKIX MM PEIUTHOSHBIX
NpeanodYTeHuit; - rpyOoCTH, TIPOSIBICHUH npeHeOpeRUTENEHO 0 TOHA, 3aHOCUHBOCTH,
[pelB3ATHIX  3aMedaHuil, TpPENbSBICHHUS — HEMPaBOMCPINIX,  HE3ACHYKCHHDIX
OOBHHEHHH, - Yrpo3, OCKOPOWUTENBHBIX BBIPAKEHWH Wil PETNK, JIEHCTBHH,
MPENSATCTBYIOMIMX HOPMANbHOMY OOLICHUIO MM MPOBOLMPY IO LUIMX TIPOTHBONPABHOE
MOBEIEHHE.
13. PaGOTHMKM NpU3BaHbl CIIOCOOCTBOBATH CBOUM cJiviKeOHBIM  [TOBEACHUEM
YCTAHOBJICHHIO B KOJUIEKTUBE JAENOBBIX B3aMMOOTHOLIEH 111 ¥ KOHCTPYKTHBHOTO
COTpYJHMYECTBA JApYyr C JApyrom. PaOOTHMKH —JOJIH ObITh  BEKIIMBBIMH,
N0GpOKeNaTeNbHbIMU, KOPPEKTHBIMH, BHUMATEIbHBIMU 1 [1)OABIIATD TEPHHMOCTE B
OOLIEHUH C TpakKAaHaMH ¥ KOJIEraMu.
14. Bremnuii BUA pabOTHUKA TP HUCIIONIHEHUH WM JOJIATH ¢ THBIX 00s13aHHOCTEN B
3aBUCHMOCTH OT YCIIOBHH TpPYIOBOM NeaTebHOCTH  J0JKEH CHOCOOCTBOBATE



yBaKMTENILHOMY ~ OTHOLICHHIO rpakaaH K YUpexachitio, a TakKe, [pH
HEeOOXOAMMOCTH, COOTBETCTBOBATD OBIIETIPUHITOMY [€/I0BOMY  CTHILO, KOTOPbIH
OTJIMYAIOT CAEPKAHHOCTD, TPaIUIMOHHOCTD, aKKypaTHOCTb.

IV. OTBeTCTBEHHOCTD 32 HApYLIEHHEe MOJIO/KCI ii Kopexca
15. Hapymenne pabOTHUKOM monokeHu# Kofexca MOLICKAT aHamusy M- MpH
NoATBep KAeHUH (paKTa HapyeH!s — MOPAJIBHOMY OCYKACH!HIO.
16. CobnoaeHne MON0KEHUN Konekca y4MTBHIBAeTCA MPH [pOBEJICHUM aTTeCTaLNH,
hopMUpOBAHMH KaZPOBOTO pe3epsa UL BBIIBMKEHUS HA BBilIECTOAIME AOTAHOCTH
B YupeKIeHNH, a TaKuke Npy HaJloKEHIN JMCLMIUTMHAPHBIX 13bICKaHNH.
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